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How To Import An Estimate From Email

e Open your email and right click on the attachment

e Select ‘Save As’ and use the following path to save the file to
C:\Users\Public\HTAdvantageData\EstimateDocs

e Once you are in the ‘EstimateDocs’ folder, select ‘OK’

e From the ‘Estimates’ tab of our program, select ‘Import’

e Choose to ‘Browse’ and follow the same path as above.

e Once you have chosen the ‘EstimateDocs’, click ‘OK’

e Choose the estimate to import and click ‘Import’



